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Early Years Practitioner Job Specification 
 
Early Years Practitioner – Horsforth, Leeds 
 
Your normal hours of work will be on a rota basis between the hours of 7.15am and 
6.00pm. Staff meetings, training and other nursery events may require you to work 
outside of these hours on occasion. We offer full and part time hours to fit the needs 
of the nursery and to ensure legal ratios are met.  
 
Full contractual terms and conditions are stated in the employment contract. 
 
Early Years Practitioner 
Reports to – Room Leader/Deputy Manager/Nursery Manager 
 
Job Purpose:  
The Early Years Practitioner is a key person for a specific group of children and is 
responsible for delivering exceptional care and education for children. The Early 
Years Practitioner works within a team to ensure the nursery is compliant in all areas 
with an ultimate goal of maintaining our Ofsted inspection rating of ‘Outstanding.’ 
 
The role of the Early Years Practitioner is to support children’s development in 
partnership with parents, through observing, planning for next steps, assessment 
and reflective practice. An Early Years Practitioner has the responsibility of building 
strong partnerships with parents/carers and other professionals and works alongside 
the fellow Practitioners to ensure every child has an individual plan unique and 
aligned to their own needs and interests. 
 
This role requires working in collaboration with others and taking responsibility for 
working in line with regulatory requirements and First Steps and The Froebelian 
School policies and procedures to develop the strength and reputation the 
Froebelian School brand retains. 
 
Responsibilities: 
• Support and promote diversity and equality 
• Ensure you work as part of a team towards a common goal sharing ideas and 

feedback to create consistency 
• Demonstrate a proactive approach using your initiative and showing resilience to 

take responsibility for getting things done 
• Work collaboratively, supporting all staff including learners, demonstrating 

appropriate behaviour and expectations 
• Work in partnership with parents/ carers and other professionals 
• Establish an open forum for communication ensuring time is always made 

available to meet with parents if necessary 
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• Create the right environment to offer a unique experience for our parents and 
children 

• Demonstrate and ensure good practice and compliance with the revised EYFS 
Framework through adherence to First Steps and the Froebelian School policies 
and procedures 

• Understand the importance of keeping everyone safe and the part you play 
• Practice positive behaviour management techniques 
• Meeting the individual dietary, health, comfort and care needs of each individual 

child 
• Have a child centred approach, ensuring the observation and planning process 

meets the needs of all children and their interests. 
• Maintaining accurate and effective children’s records and completion of progress 

checks 
• Attend staff meetings and training sessions including all mandatory training for 

continuous professional development 
• Drive own development through active participation in appraisals, one to ones 

and requesting supervisions where required 
• Promote the nursery to current parents and potential customers, taking a bold 

approach to stand out amongst competitors 
• Use reflection to proactively take onboard new ideas and initiatives including 

feedback from external professionals to enhance the nursery 
• Carry out any other reasonable duty required by a senior colleague. 
 
Person Specification: 
Qualifications  
• A-C grades (or equivalent) in Maths and English GCSE qualifications - essential 
• A minimum of a full and relevant level 3 qualification in childcare/early years (As 

defined by the Department for Education) - essential 
• First Aid 12 hour paediatric first aid qualification - essential 
• A good record of on-going training and/or mini qualifications since qualifying 
 
Experience and Knowledge 
• Experience in any role, which includes face to face work directly with children, 

within an early year’s context - essential 
• Experience working with babies either in a professional home base or early years 

provision - essential 
• Understand the issues around child development in order to support all children 

including children with disabilities - essential 
• Good knowledge of the Revised Early Years Foundation Stage (Curriculum 

frameworks) and Welfare Requirements – essential 
• An understanding of the wider legislative requirements for working with children 

- essential 
• An understanding of your role in keeping everyone safe, safeguarding and how to 

apply child protection procedures - essential 
• Able to work in partnership with parents and other professionals - essential 
• Understand the importance of and fulfil the role of a key person - essential 
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• Understand the importance of ensuring equality and diversity in a nursery setting 
- essential 

• Understanding what is important in determining high quality care and learning 
for young children – essential  

• An understanding of confidentiality and its importance in the early years setting 
Knowledge – essential 

• Understand and support children’s transitions - essential 
 
Skills and Competencies - Essential 
• Able to have empathy and an ability to understand a child’s view 
• Show resilience and determination to succeed in the face of pressure and 

difficulties 
• Ability to identify concerns and resolve complex dilemmas in a fair, open and 

reasoned manner 
• Ability to communicate clearly with both children and adults using a variety of 

techniques 
• Ability to encourage team effort, support cohesion and champion motivation 
• Have the ability to reflect on and respond positively to direction to improve own 

performance 
•  Know when to seek advice and support 
• Demonstrate a proactive approach and take responsibility for getting things done 
• Ability to self-manage, manage own time, be flexible, adaptable and embrace 

new ways of doing things 
• Demonstrate a good standard of literacy, numeracy and effective ICT skills 
 
Skills and Competencies - Desirable 
• Information search skills to gather many different kinds of information by a 

variety of means 
 
Because of the nature of this job, it will be necessary for an enhanced level of DBS 
check to be undertaken. Therefore, it is essential whilst completing your application 
that you disclose whether you have any pending charges, convictions, bind-overs or 
cautions and, if so, for which offences. This post will be exempt from the provisions 
of Section 4 (2) of the Rehabilitation of Offenders Act 1974. Therefore, applicants are 
not entitled to withhold information about convictions which for other purposes are 
‘spent’ under the provision of the Act, and, in the event of the employment being 
taken up; any failure to disclose such convictions will result in dismissal or 
disciplinary action. The fact that a pending charge, conviction, bind-over or caution 
has been recorded against you will not necessarily debar you from consideration for 
this appointment. 
 
 
 


